MASTER LIST OF THINGS TO ADD TO A PERSONAL SAFETY NOTEBOOK:
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Not everyone will have or need every item on this Master List.  Go through them now and every few years to keep current.  Check to see if you have/need any, or all of these? 

· If so, where can it be found/ where is the paperwork? 

· Who else needs to know where they are? Who do you want to share it with?
· What do you need to do/have/prepare to be able to share? 

· When do you want to share it?

· Note: some items may appear on more than one list. Items are in alphabetical order.
Help keep this part of your Personal Safety Net organized by gathering and placing these in a place where you, and those you want to have the information, will be able to access it:

Location
· Belief System (Compassion & Hope)

· Charitable donation preferences

· Funeral Home information







· Information for obituary

· Long-term care paperwork

· Prenuptial agreement

· Career and Retirement

· Brokerage information

· Burial instructions

· Cemetery plot deed

· Funeral Home information







· Health insurance documents/info

· Information for obituary

· Military discharge papers

· Workplace information
· Community Resources

· Attorney's information

· Driver's license – copy

· Passport/Naturalization papers

· Personal Safety Net wallet card
· Spiritual guides and those I turn to for counsel

· Family and Friends

· Adoption papers

· Birth certificate 

· Divorce/separation papers 

· Financial Power of Attorney

· Have kids? - School names & contacts

· Last Will & Testament








· Legal name(s)

· Marriage certificate

· Prenuptial agreement

· Promissory notes & amount (debts owed)

· Social Security Card








· Veteran's administration paperwork
· Finances (Legalities & Insurance)

Finances:

· Banking – 

· Where is my bank? Is there more than one?

· Is there a particular person who knows me? 

· Is there a local branch? 

· What are the account numbers 

· Copies of Checking statements (past & present)

· Copies of Saving or money market statements

· Copies of Brokerage and/or investment account information
· College savings information (509 Plan)

· Copies of Credit union accounts statements

· Copies of Credit card statements
· Safe deposit boxes & keys
· Loans & Promissory notes outstanding (debts owed)

· Investments – 

· What and where are they? 
· Is there anyone to contact? 

· Copy of your current bills 

· Appraisal or inventory of valuable items

· Charitable donation preferences

· Mortgage documents








· Prior years' tax returns

· Property and school tax records








· Safe & combination








· Social Security Card



· Veteran's administration paperwork
Insurance:

· Insurance Representative(s) – 
· CPA/Accountant
· Business liability/consultation

· Casualty

· Disability 
· Flood/earthquake
· Health

· Life

· Property/Home/Mortgage

· Travel

· Document(s)/Paperwork/Policies  & Numbers –

· Business liability/consultation

· Casualty

· Disability insurance
· Flood/earthquake

· Health

· Life

· Property/Home/Mortgage
· Or rent? 
· Do I hold a mortgage for another/other property?
· Travel 

· In-home assisted living insurance paperwork
Legalities:

· Birth/death certificates
· Passport(s)
· Info on Who holds Power of Attorney
· Back-up person
· Last Will & Testament








· Letter of instruction to executor re: the commemoration of your life/funeral

· Cemetery plot deed
· Burial/Funeral instructions
· Burial and funeral wishes - Wishes related to organ donation should be clear. If you wish to donate, clarify if it's also OK for heirs or hospitals to sell organs.

· Health and Wellness

· Primary-care doctor and contact information

· Other practitioners who assist with your health, such as naturopath, homeopath, etc.

· How about trainers/instructors/those who help keep you healthy

· List of significant illnesses, conditions, surgeries

· List of conditions to watch for or be aware of
· List of medications and schedules for taking them

· Extra prescriptions for life-threatening illnesses

· List of allergies
· Birth dates – you and your children
· Blood type(s) – you and your children
· Long-term care paperwork
· Vision records
· X-rays records
· Lab results

· Prescription plan card/records
· Dental records
· Gym and/or activity memberships

· Health history form or notes
· Medic Alert program information
· Medicaid number
· Next stage plans and information
· Do Not Resuscitate (DNR) form (A DNR form basically states that the named individual is not to be resuscitated if he or she stops breathing. If 911 is called, they must, by law, resuscitate, so if there is a DNR preference, then everyone around the individual must be informed so 911 is not called in.)
· Intellect

· Passwords

· Emergency contacts 1 and 2

· Emergency information and plans
· Possessions

· Copy of your current bills 

· Appraisal or inventory of valuable items

· Birth certificate 

· Driver's license – copy

· Extra keys
· Personal information from my personal files
· Safe(s)- 
· Do I keep a safe deposit box? 


· Where is the key? 
· Who is authorized to get in? 
· What's in it? 
· Do I have a fireproof safe in my house? 
· Where is it?

· Pets

· Who will take care in an emergency? 
· Have they been asked?

· Create a list of information about your pet(s). Include: habits, food liked/disliked, allergies, and problems.

· What and when are they fed?

· Veterinarian(s)
· Name of pet sitter(s)
· Information on any prior or legal name(s)
· Copy of Education, Certifications and credentials

· Copy of Current resume

· List of Employer(s) and contacts

· Marriage certificate

· Military discharge papers

· Motor vehicle title

· Passport/Naturalization papers

· Prenuptial agreement

· Prior years' tax returns

· Property and school tax records








· Social Security Card








· Veteran's administration paperwork
· Warranties for things owned
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